
 
Curriculum Committee and Technical Review Agenda and Minutes 

10/23/2018 

CURRICULUM TECHNICAL REVIEW MEETING 
DATE: 8/27/18 TIME: 1:00PM – 4:00PM LOCATION: LA 208 
☒ Terri Long (Chair)  ☒ Leticia Hector (Co-Chair) ☒ Stephanie Briggs ☒ Melita Caldwell-Betties ☒ Virginia Evans-Perry 
☒ Albert Maniaol ☒ Janice Wilkins ☒ Kay Dee Yarbrough   

GUESTS: Vicente Alvarez (MATH) Mandi Batalo (ART)   
    

 

CURRICULUM COMMITTEE MEETING 
DATE: 9/10/18 TIME: 2:00PM – 4:00PM LOCATION: NH 222 
☒ Terri Long (Chair)  ☒ Leticia Hector (Co-Chair)  ☐ Anthony Ababat ☒ Kathryn Adams ☒ Vicente Alvarez 
☐ Michael Assumma ☐ Yecica Bernardo ☐ Stephanie Briggs ☒ Patrick Buckley ☒ Davena Burns-Peters 
☒ Melita Caldwell-Betties  ☒ Glenn Drewes  ☐ Virginia Evans-Perry ☒ Magdalena Jacobo ☒ Sheri Lillard 
☒ Craig Luke  ☐ Albert Maniaol ☐ Yolanda Simental ☐ Daniele Smith ☐ Nori Sogomonian 
☒ Maria Valdez  ☒ Janice Wilkins  ☒ Margaret Worsley ☒ Kay Dee Yarbrough Student: 

GUESTS: Patty Quach Julie Ulloa Melissa Heredia Sharen Chavira 
Yancie Carter Herlinda Molina   

The Curriculum Committee recommends that the pre-requisites and co-requisites approved be re-evaluated in the next 2-3 years by the appropriate departments/programs to ensure 
student success. Note: Committee members are voting on all Proposals, Requisites, Advisories, and Distributed Education. 
 

DISCUSSION ITEMS: 

Welcome 
Leticia Hector welcomed the Committee to the Fall 2018 Semester! With all the new members to the Committee, Leticia asked 
each member to introduce themselves. Since Mary Copeland is on sabbatical this semester, Leticia will be the co-chair of the 
committee alongside Dr. Terri Long.   

AB-705 Update 
(Attachment) 

Leticia provided a copy of the AB-705 presentation given by Craig Rutan last April at Valley. AB-705 is a state-wide mandate 
allowing students to self-report their high school GPA to choose which Math and English courses they would like enroll in. This 
mandate allows students to move through the Math and English course sequences quicker with the end goal of enrolling in a 
transfer-level course within two semesters.  
 
The colleges have had the challenge of creating or modifying curriculum to support this initiative while also determining the best 
practice in placing students in classes. GPA will be used as a point of reference in placing students. Students below a 1.9 GPA 
would be highly recommended to take remediation courses. Students will a GPA of 1.9 – 2.6 would be recommended to take a 
course one-level below transfer and/or enroll in a corequisite course. Anything above a 2.6 GPA would go straight into the 100-level 
course. According to Yancie Carter, Matriculation Officer, all students regardless of when they attended high school will be self-
reporting using a questionnaire form. Though the Assessment Office will not be going away, Accuplacer will no longer be used on 
campus.  
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An email will be sent out to current students who are already enrolled in these lower-level courses stating they will no longer have 
access to the next course in a sequence. They will be informed of the different classes they can take in lieu of the ones they originally 
assessed into.  
 
Both the Math and English departments have had dialogs on this initiative and are getting very close in coming up with the direction 
they want to go for AB-705. Once a decision has been made by the departments, it will roll out campus-wide. If the departments 
decided to eliminate lower-level courses, Dr. Terri Long, Interim Vice President of Instruction, has offered assistance with removing 
these courses as requisites without going through the official curriculum approval process.  
 
The Math department will be inviting all of the Faculty Chairs impacted by AB-705 to a meeting on September 21st to discuss their 
plan. Math’s goal is to offer courses at least one-level below transfer, MATH 095 and MATH 096. MATH 096 is a proposed new course 
that will assist students who may not be ready for transfer-level math. The department is still in discussion about the different options 
for students who may not be ready for MATH 095 or MATH 096.  

Curriculum Training 
(Attachment)  

With all the new members on the Committee this year, Leticia gave a training on the basics on CurricUNET. Each course proposal 
creates a Course Outline of Record (COR) and the Committee reviews all of the categories completed on the COR.  
 
Approving Proposals:  
All members should be receiving email about proposals in their queue. After receiving these emails, please make sure you log into 
CurricUNET, go to Track > My Approvals > Curriculum Committee Member > Next > Action > Reviewed or Reviewed with Suggestions.  
 
It’s good to check all of your approvals in CurricUNET daily regardless of whether you received an email or not. Since the Committee 
is made up of a certain percentage of faculty from each division as division reps, it’s important to encourage faculty in their division 
to work with you prior to submitting a proposal in CurricUNET. It’s the Committee’s role to review and assist all faculty submitting 
proposals in their division.  
 
The Technical Review Committee reviews all proposals before they make it to the Curriculum Committee. If interested in joining this 
committee, please let Leticia know and we will send you invites. Committee members should check for spelling/grammar issues, 
but the Chairs would like to know these issues prior to the meeting to make sure all the changes have been made. To do this, place 
a note in the comment section after clicking Action.  
 
Sections on COR: 

I. CATALOG DISCRIPTION 
• Impacts catalog and schedule (name, descriptions, units/hours, requisites, etc.) 

Note: If units/titles change, all certificates and degrees must be launched at the same time.  
II. NUMBER OF TIMES COURSE MAY BE TAKEN FOR CREDIT 

• Can only be taken once for credit or 999 for noncredit. 
III. STUDENT LEARNING OUTCOMES 

• Reviewed by SLO Committee member 
• Are now placed directly on the COR, no attachments are needed. 

IV. COURSE OBJECTIVES FOR STUDENTS 
• Members of the committee need to make sure the objectives are reflected in the Course Content.  
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V. COURSE CONTENT 

• Course content follows a standard format: If there is a 1, there must be a 2, if there is an A, there must be a B, etc.  
• No periods! Capitals must only be used for first letters and proper nouns.  

VI. METHODS OF INSTRUCTION 
• Keep in mind to look for lecture/lab. If the lab box is checked, yet there are no lab hours or content, a flag should 

be raised.  
VII. TYPICAL OUT-OF-CLASS ASSIGNMENTS 

• Reading: Should state what the student is reading (title of chapter), but don’t include actual chapter numbers.  
• Writing: Needs to be specific with page numbers (spelling out numbers 1-9). 

VIII. METHODS OF EVALUATION 
IX. TYPICAL TEXT(S) 

• Policy is there should be 3 texts published within 5 years.  
X. OTHER SUPPLIES REQUIRED OF STUDENTS 

 
CurricUNET Symbols: 

  
 
WR = Course Outline of Record (COR) 
RA = Requisite Analysis 
Prerequisite/Corequisite/Departmental Advisory rankings attached to Course Objectives. Rankings should show how important a 
requisite is for students to pass a class with a 70% or higher. Committee needs to ensure there is a 1, 2, or 3 listed for all objectives. 
Prerequisites and corequisites must have mostly 1s and 2s. Departmental advisories need mostly 2s and 3s.  
RT = Rationale 
Needs to capture major changes are for Articulation and Board purposes.  
CI = Course Impact.  
Shows all of the programs/courses that have this course as an impact. Make sure you note to check for programs/courses that 
have this and need to be launched.  
CC = Course Comparison 
Shows what’s changed between the old and the new.  
C! = Comments 
Shows all previous comments from all reviewers.  
DE = Distance Education 
If applicable, not all proposals are launched as DE. Reviewed by the DE Committee, but must have all components completed.  
AF = Attached Files 
All CTE certificates and degrees (not courses) should have LMI, Advisory Minutes, and Regional Endorsements. 
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Team Selection 
(Attachment) 

Leticia asked the members to sign up for teams reviewing specific sections in the COR. Though all items need to review, dividing 
the COR up into teams makes the job a little bit smaller for members of the committee and they can become the experts their 
sections. 

Courseleaf Update 
As we move forward with CourseLeaf, we have been asked to come up with a design concept for the catalog. Kay Dee Yarbrough 
provided examples from Citrus College, Cypress College, Mira Costa, and Mt. Sac. An email will be sent out to the Committee to 
review these catalogs and vote on the design layout they like best.  

Additional Items 

• Curriculum Workshops: Leticia asked if the Committee would like to hold workshops for Faculty to attend before the 
October 2nd deadline. Some dates will be sent out to the Committee if they would like to attend/assist.  

• Course Removals from Catalog: The Committee needs to start thinking about a process of removing courses from the 
catalog that have not been offered in the past 2-3 years. Some of the courses in the catalog have never been offered 
and it is not fair to students to advertise these classes.  

• Cooperative Work Experience Plan: The Cooperative Work Experience Plan, which is submitted to the State Chancellor’s 
Office, has not been updated in many years. Leticia will be sending our current plan for the Committee to review 

 
Curriculum Proposals: 
 

NEW COURSE: 

Course ID: Originator: C-ID DE: Requisite or 
Advisory: Notes: Board Date: Result: 

MATH 096 Vicente Alvarez No YES 
P: MATH 952 

P: MATH 952D 
P: MATH 962 

Course has been held at Full during the Spring 2018 
semester pending updates to the courses with MATH 
095 as a requisite. Textbooks need to be updated. Due 
to training purposes, the Committee was not able to 
review this proposal. Will review at the next Committee 
meeting.  

N/A HOLD at Full 

 
MODIFY COURSE: 

Course ID: Originator: C-ID DE: Requisite or 
Advisory: Notes: Board Date: Result: 

ART 098  N/A NO None Tech Review Suggested changes: removing the last 
two sentences of the course descriptions. Discussion 
centered on standardizing SLOs for all Work 
Experience courses. Committee reviewed a list 
provided by Dr. Long and identified a small set to be 
placed on the COR.  
 

N/A HOLD at Full 

AUTO 098  N/A NO None 
CULART 098  N/A NO None 
DIESEL 098  N/A NO None 
INSPEC 098  N/A NO None 

LIB 098  N/A NO None 
WELD 098  N/A NO None 
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Course ID: Originator: C-ID DE: Requisite or 

Advisory: Notes: Board Date: Result: 

WKEXP 099  N/A NO None Committee decided on: 
1. Demonstrate proficiency of skills specified in 

the measureable objectives. 
2. Understand the expectation and value of 

teamwork. 
3. Establish and maintain a positive relationship 

with employer.  
These SLOs will be added to all Work Experience 
courses.  
 
Due to training purposes, the Committee was not able 
to review this proposal. Will review at the next 
Committee meeting.  

WST 098  N/A NO 
P: WST 061 or 
P: WST 071 or 
P: WST 081 or 

P: WST 091 

 
 




















